
 

Setting up Google Analytics Reports 

This process will take 5 minutes to action 

Google Analytics reports are free and provide you very detailed insight into your web site usage. The 

reports indicate which pages are being viewed and how often as well as those that aren’t. Google 

Analytics is all about making you a better web publisher. 

Once you complete the 6 steps below, you will be able to access your Google reports whenever you 

wish. 

And if you need any help, please email helpdesk@sponsor-ed.com.au or call 1300 755 010 and ask 

for the help desk. 

 

Step 1:  Creating a Google Account 

Using your internet browser, go to http://www.google.com/accounts, and click on the ‘Create an 

account now’ link. 

 

 

 

 

 

 

 

 

 

 

 

mailto:helpdesk@sponsor-ed.com.au
http://www.google.com/accounts


Step 2:  Create an account using the 
online form 

Please complete the form and note that you can use your current and preferred email address to 

create the account 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 3:  Lodging the form. 

Once you have completed the online form, click on the “I accept. Create my account” button, 

located at the bottom of the page 

 

 

 

 

Step 4:  Verifying your account 

Check your email inbox for a verification email from Google, and click the link to activate your 

account. 

 

 

 

 

 



Step 5: Forward GoogleȭÓ ÅÍÁÉÌ ÔÏ ÕÓ 

Once you’ve clicked on the verification link from Google in step 4, forward the email to us along with 

the name of your school to helpdesk@sponsor-ed.com.au 

The help desk will then email you when your Google Analytics report is available for accessing. 

 

Step 6: Accessing Google Analytics 

When you have received notification from the help desk in step 5, you can then access your Google 

Analytics reports by going to http://www.google.com/analytics/ Click on ‘Access Analytics’ 

 

 

Ongoing support 

For all support issues, please contact the help desk  

P: 1300 755 010  

E: helpdesk@sponsor-ed.com.au 
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